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Adninvare" for Continuing Educatin 


Adminware" for Continuing Education 


Adimae™ far CatinuingEduatianis an all-encompassing database that meets 
the needs of Continuing Education departments. 


The database consists of several modules: 


Student enrollment 

Course offerings 

Teachers 

School facilities 

Permanent Mailing List 

coded Look-Up tables 

System and User configuration (including security) 


wow Y vY NON yv 


Program requirement: 


This Adrirmare™ program is a customized Access 2000/ 2002 
application. As such, Access 2000 or Access 2002 is required — Access 
comes with the Miacsdt Office Presar suite of programs. All of the 
forms (screens) have been designed at a resolution of 800x600 on a 17" 
monitor. 


The program will work in Windows 95/ 98/ ME/ 2000 and with a 
Microsoft NT server. 
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P Main Switchboard 





"e, Adminware - [Switchboard] 
File Edit View Insert Format Records Tools Window Help -laj x 
[e| & 5 && | | 2L £L] Ys v |a S. |  « » ns] | «EB d 5B C IS ER ES 








Term: 2002F 
Curiis Meir ett EE sn 
= 632 Go 71 
River East School Division No. 9 449 | Wait 118 
37 Cancel 5 
STU | Mail ist | Refund 
Hold 
__lvceteeos_| 


Exit 


F4: view today's scheduled classes 
Shift-F5: show calendar 











[Form view [er enr e | pen e [pen ] 


Figure 2 Main Switchboard 





> provides access to the various modules 


> userid is used to determine availability to modules/ features depending 
upon security level 


> Switch modules via command buttons op rr — 
the Main Switchboard or via buttons on El dH d C EG E 


the ACToolbar 
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b Students Add a new student 
i Adminware - [Students] 


|S File Edit View Insert Format Records Tools Window Help 


|a | % 85 8| | 2 a1 | % Ya v dà | HA M » "meum eamman Add a new student (required fields in blue) Save | owed. | 








Stdld — es Add student | Phone [204 |=] [586-3147 Lat First Enrol in: 2002F 
Saye — - - 
Lastname [Harris | Business [306 s [596-3226 | Ew [4738 [Harris [Robin Crsid |FAOS x| G 
Firstname ` |Robin Cell phone a Report | Status [e zl Go 10 Cm max 14 
Addn i Address [770 Inkster Blvd z Wait 0 Available: 4 
ess 770 Inkster Blvd Birth date a 
City ST. PIERRE zl Prov |MB + Email tharris@adminware.ca E-mail | City WINNIPEG sl Prov [MB 2 BilTo | 
M 
PCode [R2W OLS Mail Status E" T 


Added 17-Oct-02 Modified 04-Nov-02 pus ] Proda an em [P x pelt Ef Eeetype| =] 
School: Kildonan East crs$ 140.19 Phone | E [586-3147 Comment | 


Current (2002F) courses | Past (all) courses l 











Did |FA05 Status [G ~ Enroll | Start: Wed, Sep 25/02 (P) GST $ 9,81 ] = x ; 
ts — sie a 22) SEENEN SE Business | | [586-3226 Ext | ACCESS 2000: BASIC CONCEPTS 

AC Hours: 3fsession Weeks:6  Book$ ` 0.00 School: KILDONAN EAST Crs$ 140.19 
BilTo | Birth date | Start: Wed, Sep 25/02 (P) GST $ 9,81 
How |W mise =] Feme =I Je noui netto | : à Time: 7:00-10:00 RegDue$ 150.00 
e em e ` Emai [tharris@adminware.ca Hours: 3/session Weeks: 6 Book$ 0.00 

2 o n 
EEE Figure 5 Add anew student dialog 
Enrolled 17-Oct-02 Modified 
Allowable Go Wait Cancel Refund Hold | Record: 14] « | 1 > [otra] of 1 i 
| <a n Tulion owing fx this couse: $25.00 TEE > popup dialog box used to add/ enroll a new student 








> various duplicate checking and data integrity verification is done at this 














— amu — EE initial stage in an attempt to track all courses ever taken by a student. 
Figure 4 Students 
> top portion is student demographics. One entry forlife Enroll a student 
. Enroll a student Save | Cancel | 
> bottom portion consists of two tabs: a SE an existing student into Student: Robin Harris 
* current term’s course(s) ano LIST COUTSE AED STEF 
* 
ast (all) courses ever taken - 
past (al) > various course enrollment ZER Sr x 
C D : . è B Status i - io rs max 
> current term’s courses include unlimited number with unlimited fee en eh performed to stop =| D ` 
transactions per course. Various look-up values include course details and overDooxmg BilTo | 
live’ enrollment counts. za mi EJ 
> double-click on course id junpsto course screen Comment | 
BASIC WEB DESIGN USING FRONTPAGE 
> unlimited fees per course School: KILDONAN EAST Crs$ 51.40 
Start: Tue, Oct 8/02 GST$ ` 3.60 
Time: 7:00-9:30 RegDue $ 55.00 
Hours: 2.5/session Weeks: 3 Book $ 0.00 








Figure 6 Enroll a student dialog 
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Move a student 





> used to ‘move’ a 
student’s data to Move this student to another existing file 
another (same!) Cancel | 


stu dent From Stdid 3928 


Robin Harris 


Move to Stdid [378 Eind Info Course(s) 


2002F  |FD22 
Name DONNA DOUGLAS 


Address O 518 OAKLAND AVE. 


City, Prov Cl WINNIPEG, MB 
PCode O R26 065 


E-mail 


Phone O 663-6522 Work 





Date added [ 29-Aug-02 


Check the desired field(s) to OVER WRITE data when moving. 


Print Report | Move data! | 








Figure 7 ‘Move’ a student dialog 


Delete a student 


& Delete a Student / Course EN 


Student Delete 








Rules: 


4 student / course information can only be deleted if the course status is not G. 


4 student cannot be deleted if there is more than one course on file. 


Stdid: 3928 Name: Robin Harris CrsId: FAOS 


This student/course cannot be deleted because the course status is G. 








Figure 8 Delete a Student / Course dialog 


> dialog box used to check the ability to delete a student and/ or course 
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Student Reporting 









"e, Adminware - [Students Report Criteria] 
We Eile Edit View Insert Format Records Tools Window Help 


|a|; ce o[A upx*v|&M^[««» »[v7|[m9eàjmmieeaisams 












Students Report Criteria Term: 2002F Reset criteria Doit | 
Report (current term) Type Course Criteria 
Division (landscape) C Goen @ Label One class T 
C Register © Fee reconciliation c Course Id | ol a [ 
C Dept of Education C Tuition balance owing GG 
How Source Feetype Merge 





Label size 
@ 3colx 10 row (2 5/8 x 1) 
C 2colx 7 row (4x 1 1/3) 


Enroll date = 
Modif date - 














Status (any) |G Go 
W | Wait 
C Cancelled 
R Refund 
Sort H (Hold 
c i C Crs id, enr dat c i 
* Last, First name EE Demographics Criteria 
C Course id, name C Postal code " City [| — HH 
C Status, name Lë 
Postal code | - 
Receipt Criteria 
Form View 











Figure 9 Student Report Criteria/Reporting dialog 


> Several report types available 


> additional options, sorting, and criteria options vary depending upon 
selected report type 


> the Status (any) criteria allows you to choose a random group of Status 
codes: Shift-Click for a range; Ctrl-Click for individual codes 
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Preview reports: P Courses 
















=, Adminware - [Courses] 
a Eile Edit View Insert Format Records Tools Window Help 


j& SS BONA Ya FA PSU o ono mq m Wm Ee 


Course Id [FCA29 Tem [2002F =] Jum[ ^  ] SS | 
Title [TAXICAB DRIVER TRAINING - EVENING CLASS 
Report | 


turrentenrolment 
















[ dy mm ion use only) 


River East School Division No. 9 Manitoba [TE 
Continuing Education Education. Sy yet 
Clase Kegiter a 


















teca sas cen descarta s 
Hovis ze 2 eg 


























EE EE? Start date 23-Sep-02 Mon Time 5:30 - 9:30 Min for a Go | 
=a SEKR Postponed from His/sess [ 5.00 Allowable — [20 
End date 10-0ct-02 Thu Sessions bn ` Status je = 











Day(s) of week | xx xx WeekAdd [0 —' Classification [=] 




























































































SMTWTFS 
wee LT eden si ] pe L c d —— d SET P 
Reedy E Est [Rec E E (Gi i 
Figure 10 Divisional student listing Figure 11 Class attendance registe Details | Description (brochure) | Student fst | Meeting Dates | [Tem ta view 
s (* Curent 2002F 
Regular Senior School [Jw 1 Dept Educ course type I | C All 


— | - Roomtt k= subject code || CPick[ — 


0.00 L 0.00 LL 
Facilities ;  ] Credit course EN 
[- Sort order 


GST on course? |N zÍ 
Teacher [FUGL z| [1.00 % SaType [ z] Raes [ 000 © Course Id 
Book(s] 20.00 C Classification 


PAC [Student Labat TO E 
[B Ele Ek yow fe window Hop BER 
-s Jomm "ge | i D. 






































e EE Ee 
Sen SE SE, Teh(2) | =] [00x ra 
River Basi Sid Division No. 9 € se sav Receipt 63008 Equipment 0.00 Start date 
TM taker Rt 
cue " WINNIPEG, Mb. S 
Sum E Pn Facility 0.00 M C. School 
Kee RAK DO VaNRIMED M3 320 CRI erge 
SE © Teacher 
pee saker "mS ANGEUCABERTSCH couse: ACCESS 2000. EASIC CONCEPTS 
Stowncsrce> ave EE Ee : ; 
VINNES, US Kis e Veto We QS Ci SE Ra V Stat ee ` (b Tim 7:331C00 
Place. KLDONN EAST 








Robin sre 




















NIRE es SERRE mu eh EE 
tie Varta tuo Des Ka Bue Record: 14 [ « | 20 » [>t [>| of 136 (Filtered) 
" einen Easel FS LLL 
Zen Zoos, EE GES : : 
EH LEE 40 Ze, Dëse Ioa Figure 15 Courses 
Get — a Pei! E Bo 











Sec: EE Sec: E EE 


Figure 12 Labels (3 col x 10 row) Figure 13 Receipt (computer generated) - bottom half of screen has 4 tabs: 


* course details 
* description/ brochure 


Receipts = * live’ student list 
; 
* detailed meeting dates 


> various options to print different Print Tax Receipt 


types of receipts coal exes aes - double-click on teacher jumpsto teacher screen 





































































































ET " [- Options — — — — — — —3 How Many 
> ability to generate duplicate Nextret [63659 © Non-receipted only | Detaile | Description (brochure) Student fist | Meeting Dates | Details | Description (brochure) | Student jist Meeting Dates | 
> : 
receipts Tax year [2002 E Al fees For this course [Status] DateEnr | LastName FirstName Phone | BusPh Tehid Date  [DOW[Status| Hrs [School [Room] Attend 
C Tuition only bic 26-Aug-02 ANTONCHUK ALANA 654-4502 Hu 23-Sep-02 Mon G 6.00 JW 
6 26-Aug-02 | WYSPIANSKI FERN 663-3036 222-7333 FUGL 24-Sep-02 Tue G 5,00 JW 
 Book/other only 6 03-Sep-02 JACOBS KRISTIN 949-2050 FUGL 26-Sep-02 Thu G 5.00 JW 
6 03-Sep-02 | SCHIRRMANN CINDY 949-2050 FUGL 27-Sep-02 Fri G 5.00 JW 
p Duplicates G | 04-Sep-02 JOHNSON DANIELLE 669-7521 784-6289 FUGL 30-Sep-02 Mon G 5.00 JW Tehtd: FUGL 
6 06-Sep-02 | DEGALMAN DEAN 663-2780 661-7288 FUGL 01-Oct-02 Tue G 5.00 JW School: JW 
© Print Duplicate (83658) G 06-Sep-02 | HEIBERT MURRAY 355-9030 661-7124 FUGL 03-Oct-02 Thu G 500 JW Room: 
Preview | G | 06-Sep-02 YOUNG DALE 669-3301 661-7126 FUGL Don Fri e 5.00 JW 3 
C Re-print (with same number - 83658) [3 09-Sep-02 BETKER JEFFERY 669-2435 793-0156 Bs. FUGL 07-Oct02 Mon o 5.00 JW tee 
Record: alii] 1 2d rides of 19 Record: MIT — 1 or lee] or 10 CH 
@ Another (new number) 

















Figure 16 Student list Figure 17 Course M eeting dates 
> double-click on student's last name junpsto student screen 


Figure 14 Tax Receipt dialog 
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Course Reporting Course report previews: 


RAC - [Course List Report] 
|B Fie Edit View Tools Window Help 


Adminware - [Course Report Criteria] 





le Edit View Insert Format Records Tools Window Help 








































































































e NE e e x-5 9008 - 
ee ola say SECHS EE LSC 
Courses Report Criteria DEE | Doit | 
: — i 
Report (current term) Type - Criteria E Lifetime Affair Course List 2002F 
c 
Gee Cohen cows [ s -[ 
c - Crid Title Stet End Time Hrs "mmm Wks Fee Sch Room Tchld AllowGo Wait Car 
School use f nages 
Title | o [ FG10 ` COMMUNITY BAND Sep 04 7:30-8:30 2 x o 8 RE TBA 25 
(C Dept of education Cer FMO — CARPENTRY416 SepO6 Jan27 &30AM-1020 2 XXX e oe UNRA 15 
| x] - zÍ FMO} ENGLISH 30S TRANS Sep Jan? 10401220 48 XXX e OMC 2 MCBU 45 
© students © Label E e 
` FMG ENGLISH 30S TRANS ESL Sepp JanZ? 10401220 146 XXX e OMC 3 TREV — 45 
Tch Id | z] - | DI rr — ENGLISH 40S CORE TRANS Sep08 Jan27 9:00-10:40 146 xxx% 8 OMC 2 MCBU 45 
FME ` INTRO TOLFE SCIENCES 416, Sep08 Jan? 9:00-10:40 16 XXX e OMC 3 FRC 45 
m Label size Enrolment | zi | FMS — MATH IN THE REAL WORLD Sep06 Jan27 1245245 2 xxx 5 ome 2 FRC 45 
@ 3colx 10 row (25/8 x 1) == EE [—— =, FO? ` MATHEMATICS 30S CONSUMER ` SepOB Jan27 1245245 2 XXX & omc 3 sum 45 
c ILI ert date k FMI2 — SOFTWARE APPLICATIONS20S ` SepOB JanZ7 10401220 16 XXX e OMe 4 KRD 14 
2 colx 7 row (4x 1 1/3) SES End emm f mg FMD! SOFTWARE APPLICATIONS20S ` SepOB Jan27 9:00-10:40) 146 XXX oF OMC 4 KRD 14 
FMGO APPRENTICESHIP EXPERIENCE 1 — Sep o 0 omc MCBU o 
Depted [ 7 [ FM31 APPRENTICESHIP EXPERIENCE2 ` Sep o 0 omc MCBU o 
FM32 APPRENTICESHIP EXPERIENCES — Sep o 0 omc MCBU o 
CH Postponded courses? [^ re APPRENTICESHIP EXPERIENCE4 ` Sep o 0 omc MCBU o 
Sort Status (any) FMO5 — ENGLISH 20F Sepo 0 0 omc wm 45 
C Title, start date © Start date, title Classification | D G Go rn ^ ENGLISH 20S TRANS Sepo o 0 ome wm o 
jl "00-9: xx 
("course kd C. Start date, crs id W wat ru ` ENGLISH 40S CORE TRANS Sep Jan27 7:00-9:30 25 zm ne 203 HUNK 45 
Merge code M Í C Cancelled FM24 ^ ENGLISH 40S ELECTIVE- LANGUA Sep 0 o O0MC MCBU o 
(C. School C Classification, title R Refund FMI — ESLADJUNCT44G SepOB Jan27 7:00-9:30 25 xx mm OMC TREY — 45 
Day of week M Í H X Hold Ena TU INTHE DEN MODED San ima RNN ary e ee pann am hd 
C Teacher C Classification, teacher Page: 27 Ell" s] ees) D 
Ready. 
C End date, crs id 
d " : 
Figure 19 Course List 
[Form View jg eei en f | =a 
Figure 18 Course report criteria LAC - [Course School Use Report] 


|B File Edit View Tools Window Help 


IR. Om BB) o» 








> Several report types available 


> additional options, sorting, and criteria options vary depending upon € iw ffir School Use for kiLDoNAN EAST D 
selected report type Chai Sheek 














Crsid Title Start End Ho. Day(s) Time Room Facility Tchr Stat 
Fs CARPENTRY 41G Sep 6 Jan27 EE Monihed,Fi 8:30 AM,-10:30 WOOD SHOP. UNRA G 
R : Pas ENGLISH 405 CORE TRANS. Sep 3 Jan27 36 Mon, ited 203 HIK G 
» the Status (any) criteria allows you to choose a random group of Status mis ACERS Spun? Ta We s 
d n s " cem Di6 ACCOUNTING B114/231 Sep 10 Nov? 3 Tue,Thu RRC G 
codes: Shift-Click for a range; Ctrl-Click for individual codes SE zen e d» Tamu ec 
Fret SOFTWARE APPLICATIONS 30S Sep 10 Jan23 36 Tue,Thu 121 WIL) G 
Luz? CARPENTRY 41G Sep 13 Jan24 18 Fi WOOD SHOP. LŒA G 
AR2X — CARPENTRY 41G Sep 14 Jan25 18 Sat 9:15 AM.-11:45. WOOD SHOP. LŒA G 
F1 NON-VIOLENT CRISIS INTERVENTI Sep 17. Sep 26 2 Tue Thu 6:30-9:30 LIFE KILLS KWA G 
FG13 WRITING CHILDREN'S FICTICN Sep 17 Oct 22 6 Tue NART c 
PG (CABINETMAKING & FURNITURE BU — Sep 18 Oct 2 3 Wed WOOD SHOP. DEBO w 
F3 HELPING CHILDREN LEARNINAS Sep 19 Nov21 10 Thu Uw w 
Fais "SMART HOWE" NETWORKS Sep 24 Od 15 4 Tue HEE c 
Fags ACCESS 2000: BASIC CONCEPTS Sep 25 Oc 30 6 Wied HARR G 
FA19 ADDING "BELLS & WHISTLES" TO Sep 25 Sep 25 1 Wied KURZ w 
FE BIRDWATCHING & BIRD FEEDING Sep 25 Sep 25 1 Wied il VERS w 
FFi2 ELECTRICAL WIRING Sep 25 Nové 7 Wed 7:00-9:30 FEHW w 
FI PLUMBING Sep 26 Now? 7 Thy 7:00-10:00 atc w 
Lach EXPLORING ELECTRONICS: Sep 28 Nov2 6 Sat 9:00 A.M.-11:30 KURZ G 
z 
Page: 2 "rat al | » 
Ready 



































Figure 20 School Use (list) 
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P Teachers 







=, Adminware - [Teachers] 
(e File Edit View Insert Format Records Tools Window Help 
Je & @ Bel BL REL XS FA | o no | 1G ED dH P P S ES 
Phone | z] [585-3147 

Tchd — [HARR m[ 1] Save 

5 Business | x] 585-3226 Ext | Ess 
Lastname [Harris Cell phone [ 3 ; | Report | 
Firstname [Robin Fax H 3 
Address — |770 Inkster Blvd Email [tharris@adminware.ca E-mail | 


City WINNIPEG zj Prov [MB zÍ 
Type [R zÍ Status fa zÍ Returning [v z] Meroe [ — 


PCode R2w OLS 

















Payroll | Courses (current - 2002F - term) | Meeting Dates | Courses taught | Course Interests | 


SalType JR zÍ 





PayType JH z] Hourly $ [ 34.21 Tax? jN + 


SIN [ EmpNo |18374 Flat $ [ 005 
PayTo [ Percent | ü 





Record: KIK If 117 El rela 351 


[Teacher Id | [ EZ | [ [ [ 


Figure 21 Teacher 











> bottom of half of screen has 5 tabs: 
* payroll 
* current term’s courses taught 
* detailed current term’s meeting dates 
* all courses ever taught 
* other course interests 























| Payroll Courses (current - 2002F - term) | Meeting Dates | Courses taught | Course Interests l > double- 
Crsid Title DateStart |Weeks| School | Stat click on 
FAQS ACCESS 2000: BASIC CONCEPTS 25-Sep-02! 6 KE 6 course id 
| | FA13 BASIC WEB DESIGN USING FRONTPAGE 08-Oct-02 A 
to junpto 
course 
screen 
Record: HIH 1 > Lop ef of 2 
Figure 22 Current term's courses taught by teacher 
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Teacher Reporting 


=, Adminware - [Teacher Report Criteria] 


(e Eile Edit View Insert Format Records Tools Window Help 





ja) X & | ^ |4L ZL [^x vs vo | d I| us > n»| t [m [EB H P € ' ES EI 


Teacher Report Criteria 








Do it 
Report Type Criteria 

C Staff list Last name | = | 

@ Payroll 





Courses (current term) 


Type [ = | Saltype D | 
Payroll Type Status | X | Pay type SS | 


C Blank weekly Form (one month) Merge code[ z] 
Range: crs start and DOW (est), current term 

` Tch Id (group) [ackg ACKERMAN SHARON 
(* Range: teacher/course calendar (actual) ADAM ADAMS ELIZABETH 


AHRE AHRENDSEN DOUGLAS 
AJIS AJISEBUTU KUNLE (CONLEY 































Start date | EE ALDE ALDEN LEAGH 
m : ANDO  ANDOW NANCY & ANDY 
PO ARNO ARNOLD SHELLY 
BALD  BALDARO PAM 
BALU ` BALUTA GREG 
BART — BARTMANOVICH MONA 
Sort BASI ` BASILEVSKA FLORENCE 
(* Last name C Employee number BAYE — |BAYER LEWENA 


BAYR BAYRAK MARILYN 


C Teacher status, name ` (^ Returning?, name BEND BENDER BETTY El 

















[Form View | | CH | [ [ [ 
Figure 23 Teacher report criteria 





> several report types available 


> additional options, sorting, and criteria options vary depending upon selected 
report type 


> the ‘group’ criteria allows you faie s i m e RUE 
to choose arandom group of W a 
teachers: Shift-Click for a n Hu 
range; Ctrl-Click for d 























Stt ` End Tie loc Room ` Facility 
. di id ] ANDJ ANDREJOWICH 
indivi u S nes 430p zi gau wm COMFUTE 
AJOS AUGUST SHARON 
rn ` YOGAFOR BEGINNERS wä "eg 60730 e om 
YOOAFOR CONTINUING BEGINNERS ëmm Dien 7480:15 e om 
FCHM ` YOGAFOR BEGINNERS zem reg 1020 e om 5 
BABI Pepin HADINE 5320108 
un STEP AEROBICS. Bp eng 70800 CP GYM ` BENCHES 
BAL) BALIKAS aue 3362422 
ren ` GIFTSFROM THE KITCHEN ar "äer 7000 CP HMEC oos 





D'OEUVRES FOR ENTERTAINING cpe np ` COOHNO 


Feo IS- A NE PR T MEA 





e ` nonus 


ren ` ABOWLOF scup ce muec coomo 


Page: KOE 7 lat al xi 
Ready gere: LES Eessr p ES 


Figure 24 Teacher course listing 
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P Permanent Mailing List 


=, Adminware - [Permanent Mailing List] 


|S File Edit View Insert Format Records Tools Window Help 


IEEE SINE ^ Ya v an nit nost à ED H 3 C En 8 





Lastname |PEACHELL 
Firstname |MR. L. 
Mar Stat 


Company |BIRDS HILL SCHOOL 
Position {PRINCIPAL 


Address [3950 RALEIGH ST 
City BIRDS HILL zl Prov |MB e 
PCode ROE OHO 


Phone 663-7669 
Fax : 


Emi —D O O Em 


Record: nl 4 | 7 El »*| of 314 


Report | 


Term added | 
Mail list type 5 - 


Qty brochures req'd | D 





[First Name 








Figure 25 Permanent M ailing List 






Tools ‘indo Help 








Hn EE deet EH SE 





Mail List Report Criteria 


KE Gela 
© amer 
aA . mz 
ann Sei bp 
Tem wider [xL 





E wate [af 


























Sor: — 
© Lastname 

© Wale, rare 
Foetal code, name 
D age 





E Db xs Permanent Mailing List 


rass Cawaw (Postion Address City mit Phfer Twe Term 


ALDOR, MS. HELEN VEAISH FAMILY AND CHILD SERY (66 ST JAVES ST E 
OC 





ARDREY REVERENDC. CHURCH CF THE NAZARENEEL 214 HENDERSON MWY. 
WHHIPEG, WE RAILI 


AT. PAUL LAFARGE CONSTR.ICT ON. 8E DANSCN RD. N. 
WNHHPEG, WE pre 


ATT: YOLANDS DECHE SRCESTSTOR W 99CAC7 LOMIARD AME 
Oe 


Deet o LORD suam (5.2. itf 
SUPERINTENDENT 


DARADAR, matou 


z STR 
ANNNIPEO, Nb ROP “Ne 


DANES, MR. ORAN TRANSCONASPRINOTICLD GDA “10 COPELAND GT. 
WANTENAVES SUPERVISCR WINNIPEG, ME R2C O47 


DE 


BARTLETTE,RON VINNPECTSANCIION CENTRE wun SREE- 











oe 








Figure 26 Mailing List Report Criteria 
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Figure 27 Summary list 
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|S File Edit View Insert Format Records Tools Window Help 


ei AN E|Y wy oa natur eum OG 5s B 


School |KildonanEast —— 
Address [e45 Concordia Ave 

City [WINNIPEG z| Pov [Me z] 
PCode Lo 





Phone | Email E-mail 
Contact | Website 


Current Term (2002F) Usage | School Facilities | 


Facility 


DateStart Time 





COMPUTER LAB 





Record: DI: 1 lui: of 35 


WOOD SHOP CARPENTRY 41G 
WOOD SHOP CARPENTRY 41G 
SOFTWARE APPLICATIONS 308 10-Sep-02 7:00-9:30 
BASIC WEB DESIGN USING FRONTP, 08-Oct-02 7:00-9:30 
ENGLISH 408 CORE TRANS 09-Sep-02 7:00-9:30 


WOOD SHOP CABINETMAKING & FURNITURE BUIL 18-Sep-02 7:00-9:30 
WOOD SHOP CABINETMAKING & FURNITURE BUIL 09-Oct-02 6:45-9:45 
WOOD SHOP CARPENTRY 41G 


06-Sep-02 | 8:30 A.M.-10:30 
13-Sep-02 6:45-9:15 
14-Sep-02 9:15AM-11:45 








Record: nl 4 | 10 > | >t »*| of 27 





[E-mail 





Figure 28 Schools 


> bottom half of screen has 2 tabs: 


* current term's usage (course listing) 
* school facilities available at this school 


, Current Term (2002F) Usage School Facilities D 








Record: nl {J 1 > [ou [p+ 


Figure 29 School facilities 
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Schoo! Report Criteria 





Report “yp ‘oa 
© Current tern 2202") ege. kg zi D 

© rees Ben | 

sor Pl ef 

SEH Fa 

scs 














Zo 








Figure 30 School Report Criteria 
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P Today's Classes (F4) 


e, Adminware - [Scheduled classes on 07-Oct-02] 


File Edit View Insert Format Records Tools Window Help 





fat) Ex | o | EL EE Ya sc | (A "| € « » nox] 1m «E dH e$ C IS ES ES 
Classes scheduled to meet on: Jozoc-o2 =] IB) 4| A el 





(Monday) (days) (weeks) 


Sch Course 
ATHLONE SCHOOL 
AT FEIS PILATES 


BANNATYNE SCHOOL 
BA FFT14 TAOIST TAI CHI - The lst Section 
JOHN TAYLOR SCHOOL 
JT  FC014 M/S OFFICE - PRODUCTIVITY SKILLS 
JAMESWOOD SCHOOL 
JW  FCA29 TAXICAB DRIVER TRAINING - EVENING 
STURGEON CREEK COLL. 

SC — FCAl18 >CONFLICT RESOLUTION 


Teacher 


COLLINS, PAULETTE 


TAI CHI ASSOC., 


WENTZ, SHANNON 


FUGLER, BILL 


CONNELL, DAVE 


SC FCA2 PILOT TRAINING GROUND SCHOOL - PRI FLYING, COLOURS 
SC — FCA25 OFFICE PROCEDURES - (SECRETARIAL C BAYRAK, MARILYN 
SC — FCÀ27 >VETERINARY HOSPITAL/OFFICE ASST. T PELECHATY, KAREN 
SC -FCA2? >VETERINARY HOSPITAL/OFFICE ASST. T LINDSAY, BRANDY 
SC FCA? DENTAL OFFICE ADMINISTRATOR HABIB, VERONICA 
SC  FD020 >CREAMS, LOTION « BATH PRODUCTS PATON, TANNIS 

+ school change + teacher change 


First night 
+ date change < Postponed, First night 


G 7:00 - 10:00 


G 5:30 - 9:30 


7:00 - 10:00 
6:30 - 9:30 
6:30 -9:30 

9:00 - 2:00 
9:00 - 2:00 
6:30 - 9:30 
6:30 - 9:30 


aana 


+ status change 





[Form View 








Figure 31 Classes Scheduled ‘Today’ 


> press F4 from anywhere to view classes scheduled to meet today 


> change date from drop-down list or previous/ next days/ weeks or via pop-up 


calendar 
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P Calendar 


Calendar displays different 


information 


depending upon how it was activated: 


>  Shift-F5 from anywhere displays standard 


calendar 


> calendar from the Course Meeting Dates 
module highlights all course meeting dates 


(illustrated at right) 


> calendar from the Teacher Meeting D ates 
module highlights all teacher meeting dates 


> holidays displayed in green; course/ teacher 
meeting dates highlighted in blue; today's 


date appears as 'button' 


> view previous/ next month 





& PopUp Calendar [um] EZ 
A| October2002 >| 


SMTWTEFS 

H 3-45 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28|?9 30 31 






CrsId: FAOS 








Figure 32 Calendar 


> double-click on any date to view all courses scheduled to meet on that date (see 


image on previous page) 


Edit/Saved records 


As soon as you begin typing in 
afield in arecord, that record is 
locked and editing begins. The 
icon in the left hand bar (called 
the mad sdeta) on the form 
changes from a black triangle to 
a pencil. As long as the pencil 
icon is present, the data for this 
record has mt been saved — 
moving to another record or 
clicking the Save button on the 
famwill save the data. 
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=, Adminwar! 


|E File Edit 









|E Fie Edit} ||EB Fie Edi 








jai AS 








jai | X G3 |a | X G 














Std ld 9| suia 
Last nam Last nam Last nam 
First nar First nam First nar 
Address Address Address 
Figure 33 Figure 34 Figure 35 


Saved record 


Edited record Locked record 
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P Look-Up Tables 


User-defined coded look-up tables used by the various drop-down lists throughout 
the program. 


$ Adminware - [Coded Look-up Tables] 
|ES Eile Edit View Insert Format Records Tools Window Help 


> each ‘radio’ 


















































button jap s mc [A SE omy A | € o n» [y (me mmm easi 
displays a Coded Look-up Tables m | 
different tabl a 
uec 
eren e General Mail list Division | Receipting | Logo Images | 
for user- d Ger © Type Curent Tem [2002F z ip 
defined C Province uod Division [River East School Division No. 3 
acilty type 
: Mp Student Address [770 Inkster Blvd 
adding/ editing PINE Defaults ciy — [WMNRG =] Prov J = 
C System | PCode — [R2W OL5 
ree Giles Phone [204 e [586-3226 
c 
RIT = ers Website [hitp://www.resd conted com/view/RE SD /index clm?CFID=28783, 
C Status S Email [iharis@adminware.ca Browse web 
C Type Principal [Robin Harris 
Department of Education 
Division tt [1234 Default City [Winnipeg 
School [1234 Defaut Prov [MB z] 
Form View 






































Figure 36 Coded Look-up Tables 
















> define options TA 


|E File Edt view Insert Format Records Tools Window Help 

























































































and security SES 
Userld [pz - -Modules — — -— — | Security levels — 
levels for each Kl ee re 
program user Passoa [77 p Re E en FO men pO 
Tem 2002F = eee Couse TE" Mats E" Secuily E" 
Email/Outlook version [2000 — C -couse 
T - teacher 
Printer available? [Boh z M - mail ist 0 -no access 4 - edit, add, delete 
Beceptpinkg? E H - schools EH 5 - full access 
Envelope printing? [None 2 See B eae 
Geh a Prevents =] Any changes to Modules’ or 'Securil requires the user to sign in again in order to see the new values. 
[_Userld | UserName | Pswd | Term | OpenMod [OutlookVer[ Ptr | Receipt | Env [PrintDirect] Std [Fee [Crs [Teh] 
Robin Harris. e, 2002F 2000 H M N v 5| 5| 5 5 
Record: DI ` 1 o ned of 1 
Record: a| I 1 > Loa fra of 1 
(User id code 
Figure 37 Users 
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P Keystrokes 


F5 
F7 
F8 
F9 


Shift-F2 'zoom'/view all contents of current field 
extend select 


s feme 
e | spell check (should select desired text first) 


refresh list/combo box 
Shift-F9 requery underlying tables 


Ctrl-F find (in virtually any field on a ‘main’ form) 
Today’s date 


Don't forget to use the Altkesirckeshortcut keys as well!. For example, Alt-S from 
any input form will select the Save button; Alt-R will invoke the Report module; 
Alt-W will pull-down the Window menu (useful to switch between any open 





modules). 












Find and Replace HE 
Find | Replace | 


Find What: [Harris x] 
Cancel | 


Look In: ES name S | 
Match: [whole Field zl More >> | 








Figure 38 Standard Access Find dialog box 
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What’s N ew? 


These are features/ new items found in the Windows version of Adninware™ About Adminware Corporation 
versus those found in the DOS version: 
Adminware is a Manitoba-based computer consulting company owned by Robin 


Students Harris. Robin has been supplying customized database solutions since 1986. 
> one student, all courses grouped together Initially this was done in the DOS environment using dBase as the underlying 
> new fields: mail status, e-mail, cell phone database structure. Since 1999, this database work has been done in Microsoft 
> more how and source codes Access. 

Courses In addition to providing customized Microsoft Access database solutions, Robin 
> option to display all previous courses or specific term develops websites and provides computer courses in WordPerfect, Access, 
> new field: minimum fora Go FrontPage, and O utlook 2000. 

Fees Other database applications that Adminware has created include The Chuh 
> unlimited fees per course Exeutive™, non-profit solutions, and administrative analysis tools for school 
> new fields: category, reference, exp date divisions. Some of Adminware's clients with customized database solutions include: 

Teachers : International Wildlife Adventures (tours to Churchill and beyond) 
> all previous courses taught available - St. James-Assiniboia School Division (marks analysis) 
> new field: e-mail, cell phone - Seven Oaks School Division (journal/ periodicals) 
> new course interest table : The Variety Club of Manitoba 

: The Manitoba Lung Association 

Mail List - Saskatoon Stamp Centre 


> new fields: mail status, e-mail, cell phone, website URL 
As well, Robin is very prominent in the world of Canadian philately: 


School 

> new fields: e-mail, website URL - he has published seven books devoted to the modern-era stamps of 
Canada 

General : heis the webmaster for The Royal Philatelic Society of Canada 
> multiple forms (modules) open at the same time : hisaward-winning website contains specialized information devoted 
> e-mail buttons from student, teacher, and mail list invoke e-mail program to the stamps of Canada, USA, and the G reat Britain ‘Machins’ 
> print preview of all reports : heis currently the editor of the Cag Tims a bi-monthly journal of 
> reports can print images the Elizabethan II Study Group (specializing in the stamps of 
> reporting: multiple criteria options available Canada issued during the reign of Q ueen Elizabeth IT) 
> Cut and paste between any other Windows application 
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